[image: ]

Role Profile: Treasurer of PF Counselling
Organisation: The Pastoral Foundation (registered charity SC008875)
Location: 8 Balcarres Street, EH10 5JB (must be willing to travel to Edinburgh for Board and occasional CEO meetings)
Remuneration: Voluntary role
Time Commitment: Approx. 2-3 hours/month (quarterly Board meetings, on-going financial oversight) – flexible depending on activity and focus
Term of Office: minimum 3 years, renewable up to a maximum of 9 years 

About PF Counselling:
PF Counselling was established in 1986 (as The Pastoral Foundation) and is now the largest independent voluntary counselling agency in Edinburgh.  The charity’s vision is “to enable people to embrace life more fully through the growth, change and healing that can take place through accessible and affordable counselling provision”.  

PF Counselling Service plays a vital role in Edinburgh's mental health and counselling ecosystems, by offering accessible counselling to adults who might otherwise be excluded due to cost or waiting times.  Offering almost 14,000 counselling sessions a year by 110 volunteer counsellors, the charity demonstrates both scale and impact.  Counselling at the PF is provided by a combination of volunteer counsellors in training with reputable training bodies and those who have completed their training qualifications.  The PF is also supported by volunteer receptionists, a governance Board, and a small staff team.  The service is available to individuals over the age of 18, and every client is invited to donate for sessions in accordance with our donation framework which sets the minimum donation at £20 to support the charity’s work.  The PF is located in the Morningside area of Edinburgh.

Having gone through a period of transition, the PF is pleased to welcome a new CEO (appointed October 2025) to lead the strategic direction of the organisation, supported by the Board of Trustees.  Alongside the rest of the Board, the Treasurer will play a pivotal role in steering and supporting the charity through growth, sustainability challenges (such as funding, waiting lists, volunteer capacity) and ensuring the service continues to meet its mission in a changing environment.  With increasing mental health demands and third sector pressures, strong leadership at Board level can make a real difference.

Overview of the Role:
The Treasurer is responsible for overseeing the financial affairs of the Pastoral Foundation, ensuring they are conducted within legal requirements, good practice, and in line with the organisation’s objectives. The Treasurer supports the Board of Trustees in safeguarding the charity’s financial sustainability and integrity.  The Treasurer will also work closely with the organisation’s Board, CEO, and staff to advocate for the growth, funding, and sustainability of PF Counselling.



Key Responsibilities:
Financial Oversight
· Monitor the financial health of the organisation
· Ensure proper records are kept and effective financial procedures are in place
· Oversee the preparation of timely and accurate financial reports

Reporting
· Present financial updates to the Board of Trustees at quarterly meetings
· Oversee annual accounts and reports
· Ensure compliance with reporting requirements 

Budgeting & Planning
· Oversee the preparation of the annual budget
· Support trustees in financial planning and decision-making
· Monitor performance against the budget and advise on corrective actions

Compliance & Governance
· Ensure compliance with relevant financial regulations and charity law
· Oversee submission of annual returns and other statutory filings
· Ensure appropriate financial controls and risk management processes are in place

Banking & Cash Management
· Oversee bank accounts and ensure appropriate signatories are in place
· Monitor cash flow and reserves
· Ensure funds are used appropriately and in line with donor restrictions

Additional Duties
· Liaise with independent examiners or auditors where required
· Contribute actively to Board discussions and strategic decisions
· Support fundraising planning where financial insight is needed

Person Specification:
Essential
· Financial literacy and ability to interpret accounts
· Integrity and commitment to the mission of the Pastoral Foundation
· Ability to communicate financial information clearly to non-financial trustees
· Understanding of, or willingness to learn, charity finance and governance

Desirable
· Experience in finance, accounting, or bookkeeping
· Knowledge of UK charity regulation and reporting
· Experience with accounting software (e.g. Xero, QuickBooks)
· Previous trustee or governance experience




How to Apply:
Interested candidates should submit a CV and cover letter outlining their relevant experience, qualifications, and interest in PF Counselling to workforus@pfcounselling.org.uk 
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